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Audit task in brief 
 
Extract data and perform computations (create new columns)  using data contained on an 
Excel worksheet. 
 
Data source(s) 
 
 • Excel Workbook    
 
Typical Audit Uses 
 
Preliminary step to identify data for further analysis. 
 
Description of Output 
 
Output will be a text file extract of the data which met the data extract criteria and to a 
new Excel workbook. 
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Form Image 
 
The screen shot below illustrates the situation where the auditor wants to take the data on 
a worksheet in an Excel workbook and extract those rows where the asset net book value 
is greater than $2,000 and the asset was acquired during the fiscal year ended 4/30/2006.  
From this information the auditor wants to retain all the existing columns and add two 
new columns to the right as follows: 
 
Column called NewCost which is computed by multiplying the replacement cost by 1.25 
and also create a column called StoreCode which is obtained by taking the leftmost two 
characters in the location code. 
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How to complete the form and run it 
 
Perform the following steps: 
 

1. Click on the input file and identify the Excel workbook from which the 
data is to be extracted 

2. Click on the report file and specify the name of the file which is to contain 
the extracted data (or use the default file name provided). 

3. Select the Excel worksheet where the data is to be extracted from the drop 
down list that is provided. 

4. Specify the extraction criteria (will be used in the SQL that does the 
extract, i.e. the “WHERE” clause). 

5. Specify the data columns which should be extracted (default is all, but 
column names can be removed if not needed in the output file) 

6. Specify computed fields and how they are to be computed.  Each field 
should consist of a computation followed by a label which is specified as 
“as name” without the quotes.  If more than one field is to be computed 
the fields need to be separated by commas.  This text is used in the SQL to 
develop the extract. 

7. Specify the name of the extract file (an Excel workbook will be created 
with the name specified, this is in addition to the text file report).  

8. Click the “process” button.  
9. When all extractions and computations have been completed, click the 

“Exit” button to close the form and return to the main menu. 
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Example Output 
 
Output will be both a text file with records meeting the extract criteria, as well as an 
Excel workbook with the extract records and calculations.  Results will be in the first 
sheet which is named “Sheet1”. 
 
The worksheet below is that obtained from the sample screen shot.  Note the two columns 
to the right which are highlighted – these are the new columns which have been added 
(highlighting applied for illustration only – the extract process does not highlight 
columns). 
 

 
 
 
 


